


 
INTRODUCTION/OBJECTIVE 
New York City Economic Development Corporation (“NYCEDC”), on behalf of the City of 
New York (the “City”), is seeking proposals from qualified individuals, companies or 
organizations to lease, operate and maintain a shared commercial kitchen (the “Kitchen”) in up 
to approximately 4,000 square feet of space (the “Premises”) in the market building (as described 
below) at La Marqueta, a City-owned retail market property located underneath the Metropolitan 
Transportation Authority Metro-North rail line on Park Avenue from East 111th Street to East 
119th Streets in East Harlem.  
 
Through this Request for Proposals (“RFP”) NYCEDC seeks financially sustainable and 
innovative proposals from organizations to enter into a lease agreement with the City, as 
landlord, and an operator (the “Operator”), as tenant, to lease the Premises for the operation and 
management of the Kitchen, and of a business and workforce development program.   Program 
goals for the Kitchen include, but are not limited to:  
 

- Providing well-managed, fully equipped and clean kitchen space that the Operator will 
rent to others on a flexible full-time or part-time basis 

- Creating new, self-sustaining, and profitable food businesses 
- Enhancing revenue and profitability of existing food businesses 
- Generating more demand for local food products or services 
- Increasing employment in the City’s food industry 
- Offering below-market-rate prices to food businesses 

 
Incorporation by the Operator of market rate uses and/or anchor tenants will be considered to 
ensure the on-going financial viability of the Kitchen and the businesses it serves. 
 
In her annual State of the City address, Council Speaker Christine C. Quinn proposed 
strengthening and growing the food manufacturing sector by supporting emerging food 
manufacturing entrepreneurs. The food manufacturing sector is a $5 billion a year industry 
supporting more than 30,000 jobs in New York City, most in small, locally owned businesses. 
However, there are significant barriers to entry including prohibitive startup capital costs, 
regulations and operating costs.  To help small businesses and entrepreneurs overcome these 
challenges, it is anticipated that the City will provide up to $1 million in capital funding for 
equipment, fit-out and improvement costs to create a shared commercial kitchen space.  It 
is anticipated that the City will lead the construction project with input from the selected 
operator. 
 
SITE DESCRIPTION 
La Marqueta is an underutilized City-owned retail market property located underneath the 
Metropolitan Transportation Authority Metro-North rail line on Park Avenue from East 111th 
Street to East 119th Streets in East Harlem. The approximately 80,000 square foot site is made up 
of six parcels divided by intersecting streets and includes vacant land, a market building, a 
warehouse building and an open plaza.  The Kitchen will be one of several uses within the 
market building.    
 



The market building is constructed of structural steel with painted concrete floors, corrugated 
metal framing and glass storefront.  It was renovated in 1996 and is operated and managed by 
NYCEDC.  
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PROPOSAL REQUIREMENTS 
Respondents to this RFP (“Respondent(s)”) should submit a business plan for the Kitchen.  It is 
expected that the business plan will provide the information necessary to address the Proposal 
Requirements set forth below.   

A.  Project Description 
The project description should be a detailed narrative describing relevant aspects of the 
proposal.  Respondents must describe their general programming concept, including type 
of production, management plan, workforce and/or business development plan, hours of 
operation and how it will achieve the City’s program goals for the Kitchen.  Respondents 
must include staffing plans, services offered, estimated rates, estimated operating hours 
for below-market-rate uses, number of clients served, plan for marketing to clients, and 
strategy for helping business start-up clients graduate.   

B. Space Plan  
Respondents must provide a description of the space including size, layout, and 
equipment required for the proposed programming.  Proposals may program up to 
approximately 4,000 square feet of space.    

C.  Proposed Lease Terms 
Respondents must propose lease terms including length of term, renewal options, and 
amount and timing of rent payments.  

D.  Financial Information 
• Construction Budget - Respondents must provide a construction budget for the 

Kitchen. 
 
• Construction Sources and Uses of Funds – Construction sources and uses of 

funds, including details of equity and financing sources, and break out of all soft 
and hard costs and development and financing fees to be paid on the “uses” side.  
Respondents should include contingencies and escalation rates to account for any 
increases in construction costs.  All assumptions on which calculations are based 
should be noted.  The construction budget should demonstrate that Respondent 
has the financial wherewithal to complete the project 

 
• Permanent Sources and Uses of Funds – Respondents should include details of 

equity and financing sources and all development fees and financing fees to be 
paid.  

 
• Proforma Cash Flow - Respondents should provide a proforma cash flow for a 

10-year operating period of the kitchen, incorporating all operating assumptions 
into income and expense projections for each year of operation, and including a 
section outlining all assumptions on which all calculations were based.  The cash 
flow should include all necessary capital improvements as well as reserves and 
debt service payments associated with any financing.  If applicable, Respondents 
may include any assumed discretionary real estate tax, other tax, energy, or other 



governmental benefits.   

E.  Respondent Description 
Each entity submitting a proposal must demonstrate sufficient financial resources and 
professional ability to develop the Kitchen in a manner consistent with its proposal.  Each 
entity must complete and submit both a NYCEDC Background Investigation Form 
(attached as Appendix 4) and a Local Law 34 form (attached as Appendix 5).  In 
addition, each proposal must include: 
 

• Name, address, telephone number and qualifications of the individual or each 
member of the Respondent team.   

 
• Background information on all members of the Respondent team including the 

relevant experience of all principal members involved in the development and 
operation of the Kitchen.  

 
• Any additional documentation or information evidencing the strength of the 

Respondent and its ability to manage the program.  This may include past 
experience in food manufacturing, business development, workforce development 
and any partnerships with community, educational, or other organizations that 
would support the long-term viability of the program.  

 
• Contact information of the Respondent’s main point of contact.  

F. Statement of Agreement 
Respondent must provide a statement signed by an authorized principal or officer stating 
that the Respondent has read this RFP and the Appendices fully and agrees to the terms 
and conditions set forth herein and therein.  See Appendix 3 for an example Statement of 
Agreement. 
 

REVIEW / SELECTION CRITERIA 
NYCEDC will use the following criteria, in no order of importance, as a guideline to review 
submissions and, if appropriate, select a proposal: 
 

• Economic Impact – Programming should be economically viable and provide sufficient 
revenues that that will support the proposed programming.  NYCEDC will also estimate 
the economic impact on the City by evaluating: projected expenditures, including Lease 
payments, fit-out construction costs, annual operating costs, total project costs, annual 
operating costs; temporary (construction) and permanent on-site employment and payroll; 
and any applicable sales and personal income taxes, reduced by any as-of right and 
discretionary incentives and benefits assumed.  

 
• Programming Concept – NYCEDC and the City will evaluate each proposal to 

determine how closely it meets the City’s programming goals for the Kitchen.   
 



• Respondent Team Qualifications – Respondents should demonstrate the experience and 
resources necessary to operate the proposed program successfully.  Previous experience 
in managing and operating similar facilities in a financially sustainable manner, and in 
compliance with all applicable laws, is also highly recommended.    

 
ECONOMIC DEVELOPMENT BENEFITS 
La Marqueta is located within the East Harlem Empire Zone and the Upper Manhattan 
Empowerment Zone and is therefore eligible for certain as of right and discretionary benefits.  
Information regarding these programs can be found at the following web link: 
http://www.nyc.gov/html/sbs/nycbiz/html/incentives/equipment_new.shtml 
. 
INFORMATIONAL MEETING/SITE VISIT 
There will be an information session held at La Marqueta on August 12, 2009 at 10:00am. 
Interested parties are strongly encouraged to attend this session.  For those who are not able to 
attend, the questions asked and answered at the session will be posted on the website.  
Additionally, the Market is open to the public Monday- Saturday.    
 
CONDITIONS, TERMS & LIMITATIONS 
This RFP and any transactions resulting therefrom are subject to the conditions, terms and 
limitations set forth in Appendix 2. 
 
SUBMISSIONS 
Five (5) copies of the proposal identified by “La Marqueta Commercial Kitchen” on the 
envelope must be submitted to and received by NYCEDC by September 2, 2009 at 4:00pm.  
Such proposals must be delivered to the following address: 
 
New York City Economic Development Corporation 
110 William Street, 6th Floor 
New York, NY 10038 
Attn: Maryann Catalano, Senior Vice President, Contracts 
 
ADDITIONAL INFORMATION 
Please send questions regarding this RFP to lamarquetakitchenrfp@nycedc.com.  All questions 
will be answered, posted and updated regularly to www.nycedc.com/RFP.   
 
For further information regarding this RFP, please contact: 
 
Carolee Fink 
Senior Project Manager 
New York City Economic Development Corporation 
110 William Street  
New York, NY 10038 
212-312-3721 
cfink@nycedc.com 
 
 

http://www.nyc.gov/html/sbs/nycbiz/html/incentives/equipment_new.shtml
http://www.nycedc.com/RFP
mailto:cfink@nycedc.com
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APPENDIX 2: CONDITIONS, TERMS AND LIMITATIONS 
 
NYCEDC, acting on behalf of the City of New York, is issuing this Request for Proposals 
(“RFP”).  In addition to those stated elsewhere, this RFP and any transaction resulting from this 
RFP are subject to the conditions, terms and limitations stated below: 
 
A. The Premises are to be disposed of in “as is” condition, including the condition of the 

entire La Marqueta site, and are to be leased subject to all applicable title matters. 
 
B. The City and NYCEDC, and their respective officers, employees, and agents, make no 

representation or warranty and assume no responsibility for the accuracy of the 
information set forth in this RFP, the physical condition of the Premises or the La 
Marqueta site, the status of title thereto, its suitability for any specific use, the absence of 
hazardous waste, or any other matter.  The City and NYCEDC, their officials, officers, 
agents and employees assume no responsibility for errors or omissions.  All due diligence 
is the responsibility of Respondents and Respondents are urged to satisfy themselves with 
respect to the physical condition of the Premises and the surrounding La Marqueta site, 
the information contained herein, and all limitations or other arrangements affecting the 
Premises.    Neither NYCEDC nor the City will be responsible for any injury or damage 
arising out of or occurring during any visit to La Marqueta. 

 
C. The proposed development shall conform to, and be subject to, the provisions of the New 

York City Zoning Resolution, all other applicable laws, regulations, and ordinances of all 
Federal, State and City authorities having jurisdiction, and any applicable Urban Renewal 
Plan, design guidelines or similar development limitations, as all of the foregoing may be 
amended from time to time.  Without limiting the foregoing, closing on a proposed 
transaction shall be subject to completion of the City Environmental Quality Review 
(“CEQR”) and approval by NYCEDC’s Board of Directors.  CEQR compliance shall be 
solely at the expense of the Operator.  NYCEDC will cooperate with the Operator team in 
obtaining necessary approvals. 

 
D. A Respondent submitting a proposal in response to this RFP may be rejected if it or, if 

the Respondent is a business entity, any of its principal shareholders, principals, partners 
or members is determined, in NYCEDC’s sole discretion, to be within a category of 
persons or entities with whom or which the City or NYCEDC will not generally do 
business or otherwise to be a “prohibited person” as defined by the City.  Respondent and 
all officers and principals thereof must complete a background questionnaire and shall be 
subject to investigation by NYCEDC and the City’s Department of Investigation.  Any 
pre-qualification or designation may be revoked in NYCEDC’s sole discretion in the 
event any derogatory information is revealed by such investigation.    

 
E. Neither NYCEDC nor the City is obligated to pay and shall not pay any costs in 

connection with assisting Respondent(s) or the project, or incurred by any Respondent at 
any time unless NYCEDC or the City has expressly agreed to do so in writing. 

 

F. NYCEDC invites the participation of real estate brokers acting on behalf of and with the 



authorization of identified principals, provided that the broker arranges for the payment 
of its commission or other compensations exclusively by the Operator.  It shall be a 
condition to the designation of an Operator that it agrees to pay any commission or other 
compensation due to any broker in connection with the lease of the Premises, and to 
indemnify and hold harmless NYCEDC and the City from any obligation, commission or 
compensation brought by any broker by reason of the project or the lease of the Premises.  
NYCEDC warrants and represents that it has not retained any broker in connection with 
the proposed lease of the Premises. 

 
G. Only proposals from principals will be considered responsive.  Individuals in 

representative, agency or consultant status may submit proposals only under the direction 
of identified principals, where the principals are solely responsible for paying for such 
services. 

 
H. This is a Request for Proposals not a Request for Bids. NYCEDC shall be the sole judge 

of each response’s conformance with the requirements of this RFP and of the merits of 
the individual qualifications and proposals. NYCEDC reserves the right to waive any 
conditions or modify any provision of this RFP with respect to one or more applicants, to 
negotiate with one or more of the applicants with respect to all or any portion of the 
Premises, to require supplemental statements and information from any respondents, to 
establish additional terms and conditions, to encourage applicants to work together, or to 
reject any or all responses, if in its judgment it is in the best interest of NYCEDC and the 
City to do so.  If all responses are rejected, this RFP may be withdrawn and the Premises 
may be retained, and re-offered under the same or different terms and conditions, or 
disposed of by another method, such as auction or negotiated disposition.  In all cases, 
NYCEDC shall be the sole judge of the acceptability of the responses.  NYCEDC will 
enforce the submission deadline stated in the RFP.  The timing of the conditional 
selection may differ depending upon the degree to which further information on 
individual proposals must be obtained or due to other factors that NYCEDC may 
consider pertinent.  All responses become the property of NYCEDC. 

  
I. All terms in this RFP related to the permitted use of the Premises shall be as defined in 

the New York City Zoning Resolution and any applicable Urban Renewal Plan, design 
guidelines, or similar development limitations and controls.  Where any conflict arises in 
such terms, the most restrictive shall prevail. 

 
J. Except as specifically provided herein, the Operator will pay all applicable taxes payable 

with respect to the project, including transfer and mortgage recording taxes.  The 
Operator will be required to pay the New York City Real Property Transfer Tax and New 
York State Real Estate Transfer Tax, notwithstanding any exemption from sale on 
account of the City’s or NYCEDC’s involvement in the transaction. 

 
K. This transaction will be structured as a “net” deal to the City and NYCEDC, with the 

Operator being responsible for all fees relating to the project and all costs incurred by the 
City and/or NYCEDC including, but not limited to, costs for outside legal counsel, if any, 
studies, and outside consultants. 

 



L. All proposals and other materials submitted to NYCEDC in response to this RFP may be 
disclosed in accordance with the standards specified in the Freedom of Information Law, 
Article 6 of the Public Officers Law (“FOIL”).  The entity submitting a proposal may 
provide in writing, at the time of submission a detailed description of the specific 
information contained in its submission, which it has determined is a trade secret and 
which, if disclosed, would substantially harm such entity’s competitive position.  This 
characterization shall not be determinative, but will be considered by NYCEDC when 
evaluating the applicability of any exemptions in response to a FOIL request.  

 
M. In furtherance of NYCEDC’s mission of economic development, the disposition of the 

Premises will be subject to NYCEDC’s standard provisions for similar transactions.  The 
lease for the Premises shall contain redevelopment obligations as well as restrictions on 
use and transfer of the Premises.   

 
N. The Operator will be required to deliver evidence to NYCEDC of the creation of 

employment opportunities at the Premises for the first eight (8) years after the 
commencement of the lease.  The Operator must also agree in good faith to consider any 
proposals made by the City or City-related entities with regard to jobs the Operator is 
seeking to fill and to provide the City with the opportunity to make job referrals and 
create a training program for City residents.  The Operator will be required to cause 
subtenants, if any, to agree to these provisions at the time it enters into subleases with 
such subtenants. 



 
APPENDIX 3:  STATEMENT OF AGREEMENT 

 
 

SAMPLE 
 

(On company letterhead) 
 
Date: 
 
New York City Economic Development Corporation 
110 William Street, 4th Floor 
New York, NY 10038 
Attn: Maryann Catalano, Senior Vice President
 
Dear Ms. Catalano: 
 
This letter hereby certifies that [Respondent] has read this RFP and the Appendices fully and 
agrees to the terms and conditions set forth in this RFP and Appendices. 
 
Sincerely, 
 
 
 
Respondent 
Respondent Title [must be authorized principal or officer of the respondent] 
 



 
APPENDIX 4:  INTERNAL INVESTIGATION FORM
 



 
 
 



 
 



 
 



 
 



 
 





 
 



 
 



 
 
 



APPENDIX 5: LOCAL LAW 34 FORMS 

 
 



 
 
 
 



 
 
 
 



 
 
 



 


	INTRODUCTION/OBJECTIVE
	A.  Project Description
	B. Space Plan 
	C.  Proposed Lease Terms
	D.  Financial Information
	E.  Respondent Description
	F. Statement of Agreement

	ECONOMIC DEVELOPMENT BENEFITS
	INFORMATIONAL MEETING/SITE VISIT
	CONDITIONS, TERMS & LIMITATIONS
	SUBMISSIONS
	ADDITIONAL INFORMATION
	APPENDIX 1: MAPS
	APPENDIX 2: CONDITIONS, TERMS AND LIMITATIONS
	APPENDIX 3:  STATEMENT OF AGREEMENT
	APPENDIX 4:  INTERNAL INVESTIGATION FORM
	APPENDIX 5: LOCAL LAW 34 FORMS

